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No Hyperion
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 Deposits – A Two Step Process
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 Exemption from the OK Central Purchasing Act not an exemption from encumbrance laws or 

statewide accounting policy. – 6.1

 IT Requisitions – Exception to ePro – 6.6.1

 Payment Terms - 6.7.3

 Employee or Independent Contractor – 6.7.6

 Encumbering Interagency Obligations – 6.8

 Authority Orders - 6.8.4

 Difference between Ratification Agreements, Structured Settlement Agreements and 

Agreement of Obligation for Expenses Incurred in a Prior Year – 6.9
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Agency’s Responsibility to Interact with Vendor
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 Section on Higher Education – 7.10
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 Layout 

Early Payment Discounts – 8.5.1

OMES Transaction Processing Review – 8.18

Correcting a Rejected Claim – 8.18.2

Professional Licenses  - 8.34.2

Refreshments and Other Food and Drink – 8.34.4

Moving Expenses – 8.34.11
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Oklahoma W-4 – 9.2.3
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 Special Procedures for Institutions of Higher Education – 9.16
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E-mail Groups

Distance and Duration Criteria – 10.8

Per Diem Reduction for Meals Provided –

10.11.3

Lost or Unavailable Receipts – 10.19.1
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 Reconciliations are Required
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ABC vs. SRD Reconciliation

29



CHAPTER 12: INTERNAL CONTROLS GUIDANCE

Table of Contents

12.1 Introduction
12.2 Internal Control Resources
12.3 Responsibility for Internal Controls
12.4 Scope of Internal Controls
12.5 Minimum Requirements
12.6 Internal Control Officer
12.7 Five Components of Internal Controls
12.8 Control Environment
12.9 Risk Assessment
12.10 Control Activities

30



CHAPTER 12: INTERNAL CONTROLS GUIDANCE

Table of Contents

12.11 Information and Communication
12.12 Monitoring
12.13 Supervising Internal Control Activities
12.14 Segregation of Duties
12.15 Authorize Transactions
12.16 Control Access to Assets and Resources
12.17 Documenting Your Internal Control Plan
12.18 Effectiveness, Follow-up and Corrective Action
12.19 Conclusion

31



CHAPTER 13: GAAP REPORTING

Table of Contents

13.1 Introduction
13.2 Generally Accepted Accounting Principles (GAAP)
13.3 Authoritative Sources of GAAP
13.4 The Certificate of Achievement for Excellence in Financial Reporting
13.5 The Comprehensive Annual Financial Report (CAFR)
13.6 GAAP Conversion Packages
13.7 The Importance of Timeliness in Financial Reporting
13.8 Record Retention
13.9 Audit of the State CAFR
13.10 Agency Action – New GASB Pronouncements

32



NEW IN CHAPTER 13

 New Chapter

Why Prepare GAAP Financial Statements

 CAFR

 GAAP Reporting Packages

 Importance of Timely Reporting

 GASB Pronouncements – CAR Newsletter
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